Logging in to Naviance (Staff and Students)

1. Go to myapps.microsoft.com
2. Click the Clever icon @“ DoAY
@(TFNTRAI. BUCKS
Sign in
AppS Email, phone, or Skype
"‘ Adobe Creative Cloud Azure AD Power Bl Conte... Can't access your account?

Adobe

n Bookings @ Calendar sign-in options
Canvas u:::c Canvas Back m

.‘ Clever ; Compliance

— 5. Click on the Naviance Icon
3. Click on Log in with Active Directory

MNAVIANCE
Central Bucks School District Staria114 e NCE

Raryaurdistrics?

Log in with Active Directory

Starfall ABCya! Naviance

Having trouble? Get help signing in!

6. Clever will then log you in to your Naviance
account!

Logging in to Naviance

District Admin Login

&

4. Enter your @CBSD.org staff email address,

and password and click NEXT
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Complete the Learning Style Inventory

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

My Planner

Home Colleges  Careers  About Me

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Learning Style Inventory.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, complete the Learning Style
Inventory to go to the assessment page.

On the Learning Style Inventory assessment
screen, read over the directions.

When you're ready to begin, click take
assessment at the bottom of the screen

Copyright © 2015 Hobsons. All rights reserved worldwide.

Learning Styles Inventory

STEP1 STEP 3

This tool will reveal the ways you learn best and how you can be most productive.

The questions take less than 20 minutes. To get the best results:

« Relax, there are no right or wrong answers
. Think carefully about whak truly affects how you learn and wark

« Don'tbe influenced by what others may expect of you

Based on accurate answers, your results will help:

« Mzke stugying easier and more effective
=« ou be more comfortable and effective in class

« Teachers and counselars understand you better

On each page, mark how strongly you
agree or disagree with each statement
describing your habits

At the bottom of each page click Next to
move on to the next page or allow pages
to progress automatically after you make
your selection. After the last question, you
will be able to view your results

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page
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Learning Style Inventory Reflection Survey

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Learning Style Inventory Reflection
Survey.

Locate the "completion trigger” in the top
right corner indicated by the pink arrow.

Copyright © 2015 Hobsons. All rights reserved worldwide.

4

Click the text, complete the Learning Style
Inventory Reflection Survey to go to the
survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.

HOBSONS)



25

Complete Career Cluster Finder Assessment

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete Career Cluster Finder.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

@

Click the text, complete the Career Cluster
Finder survey to go to the assessment page.

On the Career Cluster Finder assessment
screen, read over the directions. When you're
ready to begin, click start at the bottom of

Copyright © 2015 Hobsons. All rights reserved worldwide.

o

the screen.

isters that match your interests and personal qualities.
el you 5 may be # good mateh

1 ek youlnarn what carees lusters may be 3 g oy b aciivis e inbers o, parsonal uadtiesEhat s e and suects bhat

On each page, check off activities you
would like to do in the future, and the ones
you're interested in or able to do right now.

At the bottom of each page click
Continue to move on to the next page. At
the final page, click Results to view your top
career clusters.

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page.

HOBSONS)



26

Career Cluster Finder Reflection Survey

1. From your Naviance Student homepage, click
My Planner and then Tasks in the top right o
corner.

Home Colleges  Careers  AboutMe My Planner

4. Click the text, complete the Career Cluster
A VPR Finder Reflection Survey to go to the survey

—=  Overview

page.
Goals
5. Once you have answered all of the required
To-dos questions (marked by an asterisk and in red)
e click "Submit Answers” at the bottom of the
page.

Submit Answers

6. Submitting the survey will mark the task as

2. From the Task page, click the task titled
Career Cluster Finder Reflection Survey.

3. Locate the “completion trigger” in the top complete.
right corner indicated by the pink arrow.

HOBSONS)
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Complete the Multiple Intelligences (MI) Advantage

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

My Planner

Home Colleges  Careers  About Me

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete MI Advantage.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, complete the MI Advantage
to go to the assessment page.

On the MI Advantage assessment screen,
read over the directions. When you're ready
to begin, click take assessment at the
bottom of the screen.

Copyright © 2015 Hobsons. All rights reserved worldwide.

MI Advantage

STEP1 STEP 2 STEP3

Inkro. Take Aszessment View Results

This tool will reveal the ways you deal with information, solve problems, and create things.

The questions take less than 20 minutes. To get the best results:

« Relsx, there are no right or wrong answers
+ B henest about your abilities

+ Don'tbe influenced by what others may expect of you

Based on accurate answers, your results will help:

+ You use your strengths in school, work and ether activities
« Teachers anc counselors understand you better

« You find out which educational and career paths are a geod fit

Take assessment

On each page, mark how strongly you
agree or disagree with each statement
describing you.

At the bottom of each page click Next to
move on to the next page or allow pages
to progress automatically after you make
your selection. After the last question, you
will be able to view your results

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page

HOBSONS)



MI Advantage Reflection Survey

1.

2.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right

corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled Ml
Advantage Reflection Survey.

Copyright © 2015 Hobsons. All rights reserved worldwide.
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Locate the "completion trigger” in the top
right corner indicated by the pink arrow.

g

Click the text, complete the Ml Advantage
Reflection Survey to go to the survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click “Submit Answers"” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.

HOBSONS)



Begin Building Resume

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Careers  AboutMe

Home Colleges

My Planner

ﬁ MY PLANNER

——  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled Build
Resume.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, build a resume to go to the
Resume Builder tool.

On the Resume Builder page, click the pink
circle and white arrow to add a section to
your resume.

You can add experiences from the following
areas:

Copyright © 2015 Hobsons. All rights reserved worldwide.

6.

10.

29

2 Objective

B Summary

& Work Experience

& Education

® Volunteer Services

T Extracurricular Activities
¥ Awards / Certificates
B skills / Academic Achie...
B Music/ Artistic Achieve...
& Athletic Achievement
B References

B Additional Information

§ Leadership

Add your information into the resume area
you selected. When you are finished with
each section click Add.

Once you've added all the sections you would
like in this draft of your resume, click
Print/Export Resume at the top of the
screen.

Add/Update Sections Print/Export Resume

Clicking the same pink circle and white arrow
icon, add a resume draft. Name your draft
and select a resume template.

Name your resume

Choose a print Friendly template

© oefault Template 1 PREVIEW
[ Dafaul Template2  PREVIEW

" Default Template3  PREVIEW

Select the resume sections you'd like to
include in your draft using the check boxes.
When complete click Save Resume.

A completed draft of your resume marks the
task as complete.
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